
Pre-Event 
Checklist

Now:
Ask your guests to con-
firm whether they can 
attend and check in with 
those you haven’t heard 
from. For those that can-
not attend, encourage 
them to make a donation. 

2-3 weeks before:
Remind your confirmed 
guests of the date, time 
and location of the event. 
Encourage guests to reg-
ister and pay for the event 
online nwac.us/snowball

1 week before:
Send a final reminder 
with the date, location and 
what time check-in opens. 
Encourage them to make 
a generous gift at the 
event. 

Details:
Thursday February 4th
Seattle Design Center 
Cost: $90 before 1/23, 
$100 after.  
Tickets and more info:
www.nwac.us/snowball 

February 4, 2016 6:00 - 10:00
SEATTLE DESIGN CENTER

5701 6th Ave S.

Thank you for your commitment to serve as a Snowball 2015 table cap-
tain! Each year the Northwest Avalanche Center counts on the support 
of an exclusive group of committed individuals to volunteer as table 
captains for our annual dinner and auction. Your willingness to invite 
friends, outdoor adventure partners, and co-workers to join you in sup-
port of NWAC is integral to our success. 
The enclosed Table Captain Guide will provide you with an overview 
of the event, your role as a Table Captain, and the tools to assist you 
in filling your table and following up with guests. Each table captain is 
responsible for filling a table with a maximum number of 8-10 guests 
(including yourself). 
Remember, Snowball is a fun way of showing your support for a serious 
tool that we all use to enjoy the outdoors. What better way to show 
your appreciation than enjoying a good meal with like-minded outdoor 
enthusiasts while bidding on great auction items! 
All revenue generated from this event will help us provide avalanche 
forecasting and education. We sincerely thank you for partnering with 
us —your commitment is not only critical, it’s essential. 

Benj Wadsworth
Non-profit Executive Director

Being a Table Captain

How Do I Get Started? 
- Think of your friends and colleagues who enjoy the outdoors during 
the spring and fall as well as the winter months. 
- Make a list of people who you think would want to learn more or al-
ready benefit from our avalanche forecasting and education. 
- Send them the invitation with a personal note from you inviting them 
to your table. 
- Follow up with a phone call or an email and again encourage them to 
attend the event. Include why NWAC work is important to you. 
- Purchase your entire table at nwac.us/snowball OR have your guests 
buy their tickets individually and note their table host in the registra-
tion form

How Do I Confirm My Guests’ Attendance? 
Guests are confirmed when we receive one of the following: 
- Email confirmation of ticket purchase from NWAC



What Happens at Snowball? 
At the event your guests will: 
Mingle with 350 of the Puget Sound’s most active winter enthusiasts. 
- Participate in our Live Auction and Silent Auction 
- Learn more about NWAC’s current work as well as plans to grow our programs and expand our user 
base. 
- Be asked to make a personal contribution in support of NWAC’s work. 
- Presentations and Live Auction begin at 8:15 and the program will conclude around 10:00pm.

Timeline: 
- Online Registration Begins NOW!
- Table Lists and online registration due by January 30th
- Snowball Dinner and Auction February 5
    - Check in starts at 6:00pm with cocktails, appetizers and silent auction. Dinner will begin at 7:30pm.

Sample Email to Guests
Remember:
- This is just a template…. feel free…. and somewhat obligated…..to edit, cut & paste, massage, re-word 
in any way that makes this  your own creation with your own flare! Only you know how to approach your 
friends! 
- Please follow-up these emails/letters with phone calls if you have time. 

Sample Invitation or Email to guests: 
I am writing to invite you to the Northwest Avalanche Center’s Snowball Dinner and Auction on Thursday, 
February 4.  NWAC provides avalanche forecasting and education in the Cascades and Olympics…a critical 
service for all of us who recreate in the mountains in winter.  As you probably know, I am a big supporter 
of the organization and have volunteered to host a table at their upcoming fundraiser.
This is the 8th annual Snowball and I can guarantee a good time.  Your $90 ticket will get you a great 
dinner, free drinks and the opportunity to bid on a large variety of silent and live auction items.  Most 
importantly, this is a really fun evening with a great crowd of fellow outdoor enthusiasts…and a great 
opportunity to support NWAC!
Please let me know if you are able to join me (or even if you’re not) and I will follow up with more de-
tails. Thanks for considering it!

When: Thursday, February 4th @ 6 PM
Where:  Seattle Design Center, 5701 6th Ave. S.
What:  Dinner, drinks, live & silent auctions

Questions?
Email Benj Wadwsworth: benj@nwac.us


